
Reimbursement form for Non-Gascard emergency purchases 

    ** A $12.00 service charge will be applied to all preventable reimbursements. **

4315 S. 2700 W. State Office Building  •  Taylorsville, Utah 84129 
Phone: (801) 957-7263  •  Fax: (385) 465-6010  •  http://fleet.utah.gov

Vehicle Information 

Vehicle #: _____________________________ Gas Card #: _____________________________ 

Employee Information 

Name: _____________________________ Address: ____________________________ 

Office Phone: _____________________________ ____________________________ 

Cell Phone: _____________________________ City, State, Zip: ____________________________ 

Purchase Information 

Date: __________________________ 

Vehicle Mileage: __________________________ 

Vendor Name: __________________________ 

Vendor Address: __________________________ 

__________________________ 

City, State, Zip: __________________________ 

Purchase Amount: __________________________ 

Price per Gallon: ____________________(fuel only) 

Signatures 

Employee: _________________________ 

Supervisor: _________________________ 

Date: _________________________ 

In order to receive a reimbursement please email this completed form, with a copy of the original receipt, to 
rslade@utah.gov for fuel reimbursement. For non-fuel reimbursement send to danielblack@utah.gov. If 
you are unable to email, please send to the address listed below.
 Non-Fuel Reimbursement 
Division of Fleet Operations 
Attn: Dan Black 
Danielblack@utah.gov 
P.O. Box 141117
Salt Lake City, UT 84114

Fuel Reimbursement 
Division of Fleet Operations – Fuel Network 
Attn: Robert Slade
rslade@utah.gov
P.O.Box141117 
Salt Lake City, UT 84114

Explanation of Purchase: ______________________ 

__________________________________________ 

__________________________________________ 

__________________________________________ 

__________________________________________ 

__________________________________________ 

__________________________________________ 

Why wasn’t the VSC or GasCard used? 

__________________________________________ 

__________________________________________ 

__________________________________________ 

__________________________________________ 

__________________________________________ 
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- For use when Gascard is not present or working for fuel and other vehicle incidentals such as quarts of oil, washer fluid, etc...- For payment of oil changes, wiper blades, tires etc...,  please contact the VSC (open 24/7) at 1-855-358-8824.
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